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This example is provided as a general guideline only. The format 

is not important but the content of the letter!"#. $%&'#&!(ake sure 

your letter includes the items in RED. 
 

 

 Use office letter head  

 

 

 
RE: Buyer  
Property Address 
Case# 000-00000 

 
Attention: PEMCO  
I  Broker of ABC Realty have reviewed documentation within the following 
categories for the purpose of this letter. 
 

1. Bank account :    $100,000.00 
 

This letter serves as an assurance that buyer X has verifiable liquid funds in the 

excess of $100,000 an satisfactory amount to support the $!!!!!!!!!!!!!!!!!!!!!

purchase price offer for the property at ________________________________________. 
If you should require further details, please do not hesitate to contact me at your 

earliest convenience.  I can be reached at "0"-000-0000 

 
 
Sincerely, 
 
 
Real Estate Broker 

 




